Cambrian Mountains Company Ltd
Post: Communities and Sustainable Development Officer 

Salary: 24 hours (£23,088 pro rata)
Contract: Short term contract till 31st March 2011

The Cambrian Mountains Company Ltd is the trading arm of the Cambrian Mountains Initiative (CMI). The CMI is a sustainable development initiative based on the mountainous upland region of central Wales. The aim of the initiative is to work with farmers and the local communities around the Cambrian Mountains with a view to promote rural enterprise, protect the environment and add value to local products and services. By working with communities to improve their economic development potential and their environmental sustainability, we hope to ensure that the area remains a viable place to live and work. 
The Cambrian Mountains Initiative was inspired by HRH the Prince of Wales, who as CMI President wishes to help sustain traditional upland farms and rural communities
Job Description

Duties:

1. Provide administrative and organisational support with the planning, organisation and delivery of community engagement activities within the necklace of settlements surrounding the Cambrian Mountains;

2. Liaise with existing community development organisations in the area and develop invitations to tender for the delivery of community engagement activities, resulting in the development of local action plans;

3. Oversee the delivery of said activities in the necklace settlements;

4. Organise a number of CMI awareness raising activities within the various regions of the Cambrian Mountains to raise the profile of the Initiative and liaise with community councils to keep them abreast of developments;

5. Liaise with TPMW regarding tourism development potential within the necklace settlements and encourage the development of interpretive materials and signage within local communities;

6. Liaise with officers of the local authorities regarding present and future funding opportunities for communities under the RDP and assist with the development of additional RDP funding streams;

7. Work with the Cambrian Mountains Charity to develop a grant scheme to which communities can apply for local environmental and sustainable development projects and undertake the administration of the grant scheme when set up;

8. Write copy and keep the Cambrian Mountains website Tourism and Sustainable Communities section up to date;

9. Produce regular reports of work activities and assist in the production of CMI documentation, as directed.

Hours of Work: 24 hours per week, including unsociable hours for which TOIL will be granted. No overtime payments are applicable.
Probationary period: A probationary period of three months will apply in regard to the delivery of this contract.
Equality of opportunity: CMC Ltd operates a policy of fairness and equality.  Details of our commitment to equal opportunities is set out in the document entitled CMC Ltd Equal Opportunities Policy Statement. Please return the Equal Opportunities Monitoring Form with your application.
Funding position: The funding for this post has been secured from CCW, TPMW and other funding sources. Funding is secured until 31 March 2011, with the potential for an additional short term contract of employment in the next financial year.
Pension: The CMC Ltd can arrange for the setting up of a private pension plan for the successful candidate. Contributions to this plan will be voluntary on the part of the employee, but if made will attract an additional contribution from the CMI towards the employee’s pension fund. 
General Expenses: The post holder is required to provide a car and hold a current full driving licence. As an essential car user you will be paid travelling allowances at the essential car user rate. The Inland Revenue rate of 40p per mile up to 10,000 miles (thereafter 25p), plus reasonable out of pocket expenses, are allowed. You will undertake to advise your vehicle insurer of the use of your vehicle for your employment with us, and secure their agreement to this use.
Responsible to: The post holder is responsible to the Chair of the Cambrian Mountains Initiative and will report to the Business Manager of the Cambrian Mountains Company Ltd.
Person Specification

Educational / vocational qualifications required:

1. Educated to degree level or able to demonstrate considerable past experience in community engagement.
Skills, Experience, Abilities and Qualities:

1. Clear understanding and experience of community development and community engagement are essential;
2. Ability to develop innovative methodologies for engaging with communities;
3. Ability to manage a programme of work including planning, monitoring and evaluation, under minimum supervision;
4. Ability to work on own initiative and as a member of a team;
5. Excellent written and oral skills, with the clear ability to communicate consistently and effectively with people at all levels and in diverse organisations;
6. Evidence of computer literacy including word processing, spreadsheets and other applications, in order to produce good quality, well presented material for correspondence, reports and other documents;
7. Experience of writing and presenting professional reports to a wide range of stakeholders;
8. The ability to communicate effectively and fluently in Welsh is a requirement for this post.
9. Full clean driving licence and own vehicle essential.
A secondment working arrangement with another organisation with similar aims to the Cambrian Mountains Initiative could be considered for the delivery of this employment
