Project Development Officer- CAMBRIAN MOUNTAINS COMPANY LTD


JOB DESCRIPTION

Job Title: 


Project Development Officer
Accountable to:

Director of Cambrian Mountains Company Ltd (CMC Ltd)
Reporting to:
Chair Produce Marketing Group & Business Manager – CMC Ltd
Location: 


Aberystwyth
Period:


Temporary contract until April 2012 (funded period) (subject to review)
Salary:


£22,000 - £25,000 
Hours of work:

37 hours (flexible including evening and weekends)
1. ORGANISATION
Cambrian Mountains Company Ltd – Capacity Building Project (Project 2)
2. JOB SUMMARY

· To contact farmers, growers and producers in the area, encourage, develop and facilitate skills and knowledge with individuals and groups to develop a quality food range under the Cambrian Mountains brand in order to provide a premium for local producers and a benefit for the communities of the Cambrian Mountains.  To work closely with partner organisations in furthering the aims and objectives of the Cambrian Mountains Initiative. To facilitate ongoing website development in the interests of producer groups and other stakeholders. To instill and generate a sense of enthusiasm and enterprise in the developing producer groups.
3. MAIN ACCOUNTABILITIES / RESPONSIBILITIES

· Develop a detailed work plan with the team, work closely with partner organisations and coordinate the project implementation
· Recruitment of beneficiaries to the project
· Organise meetings, training and events for project beneficiaries

· Promote the use of the Cambrian Mountains brand, for the marketing of top quality farm and food produce from the Cambrian Mountains. 
· Work with existing programmes such as Cywain and Agrisgop to build on their achievements and take producers forward to a stage where they become self sufficient and enterprising in every sense.
· Work within CMC Ltd to create marketing opportunities for Cambrian Mountains produce and liaise with retail outlets and tourism providers
· Work closely with the aspirations of the producers to enhance their marketing ability

· The delivery and further development of the Product Marketing element of the business plan, key operational objectives and financial reporting requirements

· Responsibility for ensuring accurate and auditable records, and evaluation of all activities undertaken
· Evening and weekend work will form a considerable element of the successful applicants’ workload

· General company administration
· Undertake any other reasonable duties and responsibilities as required by CMC Ltd.
4. KNOWLEDGE, SKILLS AND EXPERIENCE REQUIRED
· Experience in working with individual and/or groups of producers and farmers
· Excellent interpersonal and social skills are essential

· Excellent written and oral skills, with the clear ability to communicate consistently and effectively with people at all levels and in diverse organisations
· Sound knowledge of the Welsh economy and agricultural industry highly desirable

· Sound understanding of food manufacturing and / or farming

· Previous experience within relevant sectors a distinct advantage

· Educated to degree level or equivalent with professional qualifications a distinct advantage

· Commercial and systematic approach, with extensive IT and computing skills, including Word, Power Point, Excel and Outlook
· The ability to communicate effectively and fluently in Welsh desirable.
· Familiarity with web-based design concepts desirable

· Commercial/public administrative experience highly desirable

· Evidence of effective resource management skills

· Experience of engagement with both private and public sector at both individual and organisational level essential

· Full clean driving licence and own vehicle essential
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